Adding Administrators

1 In this tutorial, I'll show you how to invite an Administrator to Impact Evaluator. Let's
get started.
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In this tutorial, Il show you how to invite an Administrator to

Impact Evaluator. Let's get started. oo

2 To add an Administrator, first click on 'Users' in the left menu.

To add an Administrator, first click on 'Users' in the left menu.




Then, navigate to the 'Administrators' tab at the top of the page.

‘ Administrators.

Then, navigate to the 'Administrators' tab at the top of the
page.

Once you're on the Administrators tab, click the + Administrator' button.
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Once you're on the Administrators tab, click the
+Administrator' button.




A popup will appear where you can fill in the Administrator's details, including their
name, profile pic and email.
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A popup will appear where you can fill in the Administrator's -
details, including their name, profile pic and email. =

Remember, any user can edit their own details, so adding a profile picture is not
required at this stage. | have however added one for this demo.
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Remember, any user can edit their own details, so adding a
profile picture is not required at this stage. | have however -
added one for this demo. Lot




7 After filling in the necessary details, click 'Save' to send the invitation.

After filling in the necessary details, click 'Save' to send the
invitation.

The invited Administrator will receive an email with a registration link.

é Brad Smith

The invited Administrator will receive an email with a
registration link.




9 Once they've completed registration and confirmed their account, their status will
change to green, indicating they are now active.

Once they’'ve completed registration and confirmed their
account, their status will change to green, indicating they are
now active.

10 And that's how you add an Administrator to Impact Evaluator. They'll now be able to
manage users, groups, programs and more within the system. Thanks for watching!
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And that’s how you add an Administrator to Impact Evaluator.

They'll now be able to manage users, groups, programs and
more within the system. Thanks for watching!
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